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Tesr Kelly:

oW that our {irst unit is deployed, it is sxpseted that it will
Be neeesssry {or you to send certain persennsl overseas on TUY trips to
hardle your Cosgany's responsidbilities in conneetiom with our tetivities.
&, therefsre, wish L7 esphssize the preecedures under which this T'Y sove-
ment mBy be most expediticusly sccomplished.

in order that persenuel gain access L5 the seens I our zetivities
this “eadgaarters must provide thex with sauitable orders snd personsl identi.
fiestion., It will be necessary that esch Sredividusl have in his poragssion
a valid passport; irounizstion record (Internstisnsl Heslth {ard) sttesting
to completion of innoeulatiens for smallpox, typhoid, yellow fever snd tetanus;
and the 2bove wenti:ned doeusentstiom. e should, therefore, like to be
advised rs socn &3 possible of all TOR trips which may be racassary for your
persourel. it should be esphasized that we shruld receive sdvice in lead-
quarters of such trips st least 21 daye in advance for those personrel vho
do not nov have § pessport, and et lesst 1% days im adwvsnee of the Jate of
dazerture for those sersomel who alresdy have valid passports,

The informetion Lhat we would need consists ef:

The individusl's name,

dis home address and telephons there,

His positiom in your Company (Fnglneer, Admin fficer, ste.).

ule proposed {tinerary.

The length of stay at ocur instsllation, S

The purpose of the trip. -

Nemes of spaeific individusls whe should be available for
discussions with the traveller during his visit to the
inatallstion,

Upon receipt of the above informetion, we will initiste & rejuest
tec our init to make sultabla reservations for billeting at the scere of our
activities, and we will also furnish your traveller with inforzstion
ccncerning means of contacting cur sctivity once the traveller hss arrived
overssas. Iranaportetion reservetions for the overseas portion of the
itinerary will be msde by this Yscdguerters,

»e certninly hope by this procedure to saooth the péth for necessery
trips by persommnel of your orgsrization who mey be reguired to support cur
activities oversess, snd if there sre sny points ralsed herein whiek need
elarificztion, please advise us st your esriiest econverience,
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